Business Online Banking Wire Manager

User’'s Guide

This procedure describes the process of creating and sending

wires using the Wire Manager software.

Note: Wire transfers completed (sent and approved) prior

to 5:00 will be processed on the same business day.
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Business Online Banking Wire Manager
User’s Guide

FNB has policies and procedures to address data
confidentiality, integrity and availability. We encourage
all companies to review the following useful security
tips to create and support a culture of security
awareness.

e Control access to sensitive areas of the office.

* Ensure all company data and customer information is
securely controlled.

¢ Change your password on a regular basis.

e Change your password immediately if you suspect it
has been compromised in any way.

* Educate staff about password confidentiality and
reinforce this regularly.

* Check that all requests for information are genuine -
and ignore any requests for bank account details and
passwords, whether by phone or email.

* Ignore suspicious emails, consider deleting them
unread — and be very wary of opening attachments
unless from a known source and of clicking on any
links contained within an email. Always cut and
paste URL information into a new browser window.

* Keep your web browser and anti-virus applications up
to date with security patches.

* Ensure account transaction reconciliation functions
are performed utilizing segregation of duties
processes and performed and reviewed timely.

* Frequently check and review systems and processes
with your ‘security hat’ on.

® Review transaction activity and account information
on a daily basis. FNB has several Treasury
Management services such as Positive Pay that can
provide additional tools to assist with the review.

PLEASE NOTE: A Business Email Compromise (BEC)
is a form of phishing attack where a cyber-criminal
impersonates an executive (often the CEO), and
attempts to get an employee, customer, or vendor to
transfer funds or sensitive information to the phisher.

Unlike traditional phishing attacks, which target a
large number of individuals across a company, BEC
attacks are highly focused. Cyber criminals will scrape
compromised email inboxes, study recent company
news, and research employees on social media sites in
order to make these email attacks look as convincing
as possible. This high level of targeting helps these
email scams to slip through spam filters and evade
email whitelisting campaigns. It can also make it much,
much harder for employees to recognize the email is
not legitimate. An email message request for payment
to be sent outside the company should ALWAYS be
verified OUTSIDE of the email channel to ensure it is a
legitimate request. Do not verify the request via email
as the verification may be coming from the fraudster.

If you see anything unusual immediately contact
Treasury Management Support at (866) 750-5298.

Everyone in your business needs to remember that
skilled fraudsters will resort to all manners of subtlety
and guile to trick people into disclosing valuable
information.

For additional security updates and information, visit

our website at www.fnb-online.com and click on the
Security option on the top right of the screen.
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Wire Manager requires a higher level of security for sending wire transfers. The secondary (dual)
approval function is performed by one user sending a wire transfer and a second user approving
the wire transfer.

Note: Recurring transfers are available for approval on the effective date.

REVIEW WIRE TRANSFER (to approve a wire submitted by another user)

® The Home screen is displayed when you successfully access online banking. The screen contains a
Payments & transfers section with a Review section.

REVIEW @) HIDE &

s
n G

Description Reason Amount
O 60 TEMPLATE EDIT Review required 135
O 60 TEMPLATE EDIT Review required 1.00
O 60 TEMPLATE EDIT Review required 2.00
O 60 TEMPLATE EDIT Review required 2.00
| CERTIFICATE TESTING Review required 1.00
1 DOMAIN TEST Review required 150

* Clicking on the Description will launch a new window with a preview of the wire.

- Once you have verified the details of the wire, select the Approve button to submit the wire or the
Disapprove button to cancel the wire transfer. Close will exit the wire transfer screen.
OR

* Select the corresponding checkbox and click the Approve button to submit the wire or the Disapprove button
to cancel the wire transfer.

- A green confirmation screen will display, similar to the one below.

@ Your wire transfer has been approved: X
« RECURRING 62

OR
e Select the Payments & Transfers tab
e Select the Wire tab

Accounts Checks & deposits Administration

Payments & transfers

|| ||
BILL PAY
B3 e N
|| |
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¢ Select Review Wire Transfer
¢ Click Submit

Salpc] Wire Transhar Crifans

7 Inguere Waw Trasafer

Tesmuf Decnphion |

{7 Chasge Wae Traeie Diife Rt | T :#I Bl

™ Forn Wise Trasales Anceol Ringr r- T |
£ M W Eracader Cnisg Evssey Tesafar

(™ Dalew Was Tamiles
Il = W
B F Revies Wore Trafer |

|
T Wer Timsder Template

[ Review Do Trosafe Tsmplus

| Sehest] |

* The Review Wire Transfers screen will display with all wires pending approval listed
- The Approve All option will change the dropdowns of all the wires listed to Approve

- The Disapprove All option will change the dropdowns of all the wires listed to Disapprove

Simm £ lermi T iyl F S Daie Brrar Dok
e
Emnireen 4
= -y - e
Sae | Concel]

e Click the dropdown to select Outstanding (leave the wire in review status), Approve (submit the wire)
or Disapprove (remove the wire).

Reviesw Whie Translers

MEW TRANSFER Apr 3, 13

Peedag Lot B

| |
|
|
\ son] o

e Clicking on the underlined Description will display the contents of the wire in an inquiry screen

TREASURY MANAGEMENT

Page 4 of 30

First National Bank




e Click the Done button to return to the Review Wire Transfers screen

Diomaslic Wire - NEW TRANSFER

Tramir Descrpticn KEW TRANSTER R Frequency: Yeone
Tresife Swm Dane: (£ 0 ]
At Him Fram Acoouwst TEET ACOOURT OXE
T et fcptrn Nembr ECORF TEST CLIEN [O00-100-678
Tinzifie Stattn T Exconch Rnanr: Py dpreoval

Dieczticatn Tt DO AcezestBomsber Mrasage b Dot
Laspsfication Nomber

Sarze TEST ACCOUNT THD

Addea 151 MADK 5T

JORDSETONN FA 101 Eeraficiary Fderescy

Eemiiophn Tipe: Fed Rooteg Nesbe ut FIRST BATIOMNAL EANE OF FENNSYLVARIA
Eepnficatvn Nomber [T EoH AEn
HERMITAGE P4
Boanssg Tread sumher 55150
tesmmrd Mame 3T —
B 0w |
| | |

* Once your selection is made, click the Save button to confirm your choice.
e Click the Cancel button to leave the Review Wire Transfers screen without making a decision.

Runvaew Wer Trershors

Srarai Clians D Migetiay Libcrive Due Eavirmin Deetmida
Bpsiee Al
Chsapgines. Al
BOORF TEST HEW THAKSFER e o E
E CLIEM Peraling Clitms v
hismsed Sy SLE
Ao 108
H m
I e ||| Concel|
H

You will be directed back to the Select Wire Transfer Criteria screen
Verifying the Transfer Status of a wire:
e Select Inquire Wire Transfer
e Search options are available on the right side of the screen
- Note: The Date Range searches by the effective date of the wire, not the date the wire was created
e Click Submit
* The Wire List will populate in date order, then alphabetically

TREASURY MANAGEMENT

Page 5 of 30

First National Bank




* Verify the Approved wire is showing as Processed under the Status section

If there is an error message listed, please contact Treasury Management Support at 1-866-750-5298
for further instructions

Note: Processed wires will be listed for a period of 3 months. Saved wires will be listed until they are
deleted (explained on page 29).

Selact Wire Transfar Crilenia
[ B B NN NN BN NN BN BN BN BN NN EE .

& [nepaior Wie Transle | | I Trasals Desesiption | I
| | | |

C Chisge W Tracale Taate Race = r-:‘[ |

Mo Wioe Trazufer Amces? Racge | T= |

T Mew Wk Tansaler Uiss Eritng Tridales I Chaet Name I

1™ Dilete 'Were Trasafer i Prferesce Membe | i

{7 Beveew Wise Treealfe E = | m . m - | m . | |

= Wure Trasafer Template

T R Wue Transie Templase

Wire List - NICHOLE MIHALIK

Transfer Deseription Effective Date Beneficiary Amount Searas Details
I I Wire Type: Domestic
lssued By: KURT LIVINGSTON
TESTING NEW 09252018 Test2 $228 I Processed I Preen Accoust: TEST CHECKING 2681
- - Rafarence Number: b3846949ac

Placemsent Date: 09252018 110027 AM
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** Wire transfer templates are beneficial for wire transfers that will be reused, removing the need to
re-key the information contained in the wire transfer.

** Templates also provide an additional layer of security with a secondary approval process with new
templates or changes to an existing template.

NEW DOMESTIC WIRE TRANSFER TEMPLATE (used when the beneficiary bank is within the US)

* Select the Payments & Transfers tab
* Select the Wire tab

Accounts Checks & deposits Administration (1

Payments & transfers

|| ||
BILL PAY
B3 B e N
|| |

e Select Wire Transfer Template
e Click Submit

Sasboed Wire Trarsbyr Crileria

0 Dngere Wire Tomsader Tompluy Nume |'
I Clarge Wine Tosmter Wi Tyt [T =]
N Wore Tracafe Tezplain Chioop &=

§* Wew Woe Tramie Usieg Exinting Trezader

(7 Dhelwie Wiow Tramaer

- .
I = | Wen Tzl lrepair I
Rl iy oy

|| ||

0 Subenii|

|| |

¢ Select the New Template Icon -
- oy

o L - — -

oo musichmy record{y] Soond

® From the Wire Type dropdown list, select Domestic

e Click Submit
Waoe Trpe — I [hinma| o I
Iﬁl_l I:hl—!mal.'n‘!d I
]
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Note: An * indicates required fields.

e Enter the Template Name (a unique description name assigned to the wire transfer)
¢ Select the Recurring Frequency
- Note: Select (None) for on-demand transfers

New Domestic Wire Transfer Template
»,

* Temsplate Nama [ Recurring Froquency
Tax Jaamtification Number ECORP TEST COMPA [OCK-XX-5540) Default Amount
From Accowst Select Account 2 Amosmt Range To I |Diady I
* Template Group: DOMESTIC WIRES (A4 * I“N“l'. I
[Moettiy
B | [End cf o |
Bi- i eaicy 1
Cruarierly l
Bi-Mentily |
|Sasmi-Arrasally
I lr‘.n.'lu!'! I

¢ Enter a Default Amount, if desired
e Select the From Account

® Enter an Amount Range, if desired. This option restricts template users from sending wires outside of this
amount range. If the amount range is set from $5.00 to $100.00 the user cannot send wires for less than $5.00
or more than $100.00.

* Template Group Name: Select the New Template Group Icon

Tas [Sertification Numher TWEEF TEST CLIEN PODGX-3101] Drefacht Amoust |

From Accosst Amvoomt Fazge T.'|
* Temmplae oo l_ﬂl &

e Enter the Template Group name
e Click Submit

New Template Group x

Template Group: I

I Submitl Cancel
H =

e Select All will select all listed users

* OR Select the Users who should have access to use the template. The user who will be approving
the template will need access to the template.

Liser Access

Select Al

[ xocwoLE sweEP SUE SWEEP
L
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e Under the Beneficiary section:

® On the left side:
- Enter the recipient/beneficiary’s Identification Number (checking account number)
- Enter the recipient/beneficiary’s Name

- Enter the recipient/beneficiary’s Address (number, street, city and zip code; must be a physical address,
- P.O. Box addresses are not authorized)

® On the right side:
- Enter a Message To Beneficiary, if applicable (can also be added when the wire transfer is being sent)

- Enter the Beneficiary Reference, if applicable (can also be added when the wire transfer is being sent)

* Memnnficaiion Trpe DDA Accomsi Namber Wemape To Beaeficiay |

* [demification Nomber | [

ame | |

st | |
[ Brarfinn Retrene
[

e Under the Beneficiary Institution section:
® On the left side:

- Leave the Identification Type as the default Fed Routing Number

- Enter the Identification Number (routing number)

- Note: Use the binoculars to search for a bank’s routing number

* On the right side:

- The bank’s Name will be populated

- The bank’s Address will be populated

® [dwesificatian Tps N

* Denniv e Nemind R

B i SR

* The Receiving Institution section will be populated

- If an intermediary bank is required, enter the corresponding routing number. The Institution
Name will be populated

- Note: Use the binoculars to search for a bank’s routing number
e Click Save to save the template

e Click Cancel to delete the entire template

_—
[ oaaesz M
* Frostang Trmant pommben
FERST HATIOMAL BANK OF FENSYTLVANIA

* [nvtwhm FhE OF PA
I'* [rathat e Rtajnared For ks m m
I _sov | fosmcel]
| m
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* You will be directed back to the Select Wire Transfer Criteria screen, Wire Transfer Template will already
be selected

- The new template will display under the Template List with a Status of Pending Approval - New

Note: A separate user will have to login to approve the newly created wire template

| | | |
I 1 Tue Traeafi Temgplus I

e e e Templms
| |
Taimpkati Lrst - - |
GRAP NAME
Tom plar 5 umr Bareriiciary Frvem Atx wmai Wikre Trpst - "-' - Nrw Transbor Edii Trmplair Diebrin Trmplain
CUSTOMIR KANMT TEST ACCOUNT TR0 Domawniz | Peeding Approvad - Mew ] A1 X

The Template List allows exporting and printing.

e Click the Export icon to open or save the templates in .csv format (Microsoft Excel or a similar program)
to print or save the template(s) contents

e Click the Print icon to open or save the templates in .pdf format to print or save the template list

||
Tormpkahe Lt |
GRFUF X ANIE -
Femplesr N wmn Bamilcisry Froms A<couni Wire Trpa Starm Xrw Treashr i Tymaplain Debrs Trmplaie
CUSTOMER KAME TEST ACCOUNT TR - Frading Ajpro il - Nra < x
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NEW INTERNATIONAL WIRE TRANSFER TEMPLATE

(used when the beneficiary bank is outside the United States)

e Select the Payments & Transfers tab
* Select the Wire tab

Accounts Checks & deposits Administration (1

Payments & transfers
=3 = e m
N

e Select Wire Transfer Template
e Click Submit

Sasbect Wire Trarsdor Criloria

& Tngere Wk Tumswides Tomplae Nams I
" Chazpe Wars Toxufer e Tope L =]
T e T'ww Tracafe T azplate Chroop Lol
i Wew W Traealnd Uneg Exnbeg Trassfe
(7 Datos Wins Tramdr
(™ Raview Wik Towfer
| | | |
B & Wee Tiezsder Trmpinte |
| | | |
i Revew W Towniler Templase - -
I S| |

| |
* Select the New Template lcon v

L] -~ —

— -~

Sulsrmt -y, i =

Mo muchmy record u) foamd L

® From the Wire Type dropdown list, select International
e Click Submit

W Tpe m . [ | |I-1w-mﬂ_=_j: [ |
I Sobmit| Jencet| E—
| |
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Note: An * indicates required fields.

e Enter the Template Name (a unique description name assigned to the wire transfer)
¢ Select the Recurring Frequency

e Select None for on-demand transfers

e Enter a Default Amount, if desired

e Select the From Account

New International Wire Transfer Template

* Template Nase. [ Recurving Prequescy
D
Tax ldestficaticn Number ECORP TEST COMPA POOC.XX-5540) Defislt Amoest: o

Prom Accomt: Select Account v Asmout Range To [nn
End of Month
* Template Grogy: INTERNATIONAL WIRES iv] e Bi-Weekly

Quarterty
Bi-Monthly
Semi-Annually
Annually
* Enter an Amount Range, if desired. This option restricts template users from sending wires outside of this
amount range. If the amount range is set from $5.00 to $100.00 the user cannot send wires for less than $5.00

or more than $100.00.

* Template Group Name: Select the New Template Group Icon

New International Wire Transfer Template

* Template Nase. [ Recurving Prequescy Nooe v
Tax ldestficaticn Number ECORP TEST COMPA [POOC-XX-5540) Defiealt Amoest:

From Accoust Select Account v Asmout Rasge Te |

* Template Groey: INTERNATIONAL WIRES v .

e Enter the Template Group name
e Click Submit

New Template Group x

Template Group: I

I Submitl Cancel
H =

e Select All will select all listed users

OR Select the Users who should have access to use the template. The user who will be approving the
template will need access to the template.

User Acoess
Selecl 4

[T sechoLe sweer [T sweswee

TREASURY MANAGEMENT

Page 12 of 30

First National Bank



e Under the Beneficiary section:

® On the left side:
- Enter the recipient/beneficiary’s Identification Number (checking account number)
- Enter the recipient/beneficiary’s Name

- Enter the recipient/beneficiary’s Address (number, street, city and zip code; must be a physical address,
P.O. Box addresses are not authorized)

® On the right side:
- Enter a Message To Beneficiary, if applicable (can also be added when the wire transfer is being sent)
- Enter the Beneficiary Reference, if applicable (can also be added when the wire transfer is being sent)

T Mmalcaton 1ype EHOA Acvomed Menbar Numagr 1o BesrSeur: I

* ldrenficton ot | |

* Hame: | |

* Adfr | |
| Restu iy Refenss I—
|

e Under the Beneficiary Institution section:
* On the left side:

- Enter the Identification Number (Swift Bank Code)
® On the right side:

- Enter the beneficiary bank’s Name

- Enter the beneficiary bank’s Address

* lfertSoshon Tipe: rfBarkCode " Name

* [fectSoation Namher, | Addres

TREASURY MANAGEMENT

Page 13 of 30

First National Bank




* The Intermediary Institution section is not required; select None if no intermediary institution is required.
- If an intermediary bank is required, enter the corresponding bank information.
- Note: Use the binoculars to search for a bank’s routing number
* The Receiving Institution section will be populated
e Click Save to save the template
e Click Cancel to delete the entire template

lserdfeanae Taps Fad Reouting Humbar = Waras I

I "

Macificabos Nombar ABdorn |

|
I
T

R
= Foitui § Tl il Pt
" laarverton Eme |Wiedls Faepa MY INT

= Taderates Pt Futhda) | | ||

I [Sawe | famcet]
|| ||

* You will be directed back to the Select Wire Transfer Criteria screen, Wire Transfer Template will already
be selected

- The new template will display under the Template List with a Status of Pending Approval - New

Note: A separate user will have to login to approve the newly created wire template

| | |
Tracafm Trzgplur .

|

B & aw
|
i~

| | |
v "W e Tomaatier Tammplow

1%
i iy ™ = = = =
I Templors Nume I Diar Meiars Toeaw Adcemar Wire Typs Sramai Mow Trasshr Edar Trmplics Dslite Tomplae
tarnak ‘e EAESF TIEST ACCDUNT TR'D letraameral I Pening Appronad - MW I - H
| | | | | | |

The Template List allows exporting and printing.

e Click the Export icon to open or save the templates in .csv format (Microsoft Excel or a similar program)
to print or save the template(s) contents

e Click the Print icon to open or save the templates in .pdf format to print or save the template list

H
Teimplats Lis! [ :,_.
Imtremaiianad W ires L L
Templars N sma ‘Bemsliary Froam Arooand Tirs Type Sy Xew Iramafer Ldin Tamplain Ualetr Tamplste
o TEST ACCOLST TWO Eodercahonal Fecdomy Approral - Xew 1 x
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REVIEW WIRE TRANSFER TEMPLATE

Note: For security reasons, a user cannot approve a wire template they created or changed.
A separate user must log in to approve the wire template.

* Select the Payments & Transfers tab
* Select the Wire tab

Accounts Checks & deposits Administration

Payments & transfers

H =
EESEr = >
.

H =

e Select Review Wire Transfer Template
e Click Submit

et Wi Transier Cobona
T guev 'Woe Tacshe Trrpate Kexe
T Chesge Wi Traasl Wer Tipe |"'I LI

™ ew Wik Tamsider

I~ New Wer Toemder Unng Exnti=g Tracafe
I Debie Wav Transfe

1™ Rorvwrw Wide Trassin

{ Twe Trasnies Templite

| | ] Rrvwrr Wuw Trasder Tampiaie | | = m

e Select the underlined Template Name to view the template

Hownow Wirs Trarster Templales

St Apprave Edii Drierr Drmploir Xame Dewtr Lagi U pdared Chmnge By Appreval Appreved By
ey A m = =
Peadiag Apperval - [ .| W0 sErtEneate B Apo1a 2003 DM AM  NICHOLE SWEEP
I

* Click Done at the bottom of the screen when finished reviewing the template

Fozimp inmar ceoba IR
Tavistron Narme FB .
| o] |
| |

St Apprave Edii Drierr Drmploir Xame Dewtr Lagi U pdared Chmnge By Appreval Appreved By
Badesy AN
Peadiag Apperval - [ .| S WE'W TEMELATE Age 10,3003 100 AM  ¥ICHOLE SWEEP
Sobuit| Comncel
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e Clicking the Edit icon will allow the user to edit the template

Note: For security purposes, once a template is edited it will need approved by another user

Hervezrdy 'Wie Transtar Tamplales

Sawrma Apgprave b Dulete Tomplics ™ ams Biate Lo Up=darsd Chenge By Appreval Apprered By
Select &) L
Pemsdhrsg Agpreeal - N N 13 X wewEws Agr 14, 3003 1000 AM  NICHOLE SWEEP
- Subat|_Cancel |

e Clicking the Delete icon will delete the template

Note: Once a template is deleted it will not be available for any users

Hervezrdy 'Wie Transtar Tamplales

Sawrma Apgprave b Dulete Tomplics ™ ams Biate Lo Up=darsd Chenge By Appreval Apprered By
Select &) L
Pemsdhrsg Agpreeal - N [ ] B | x BuewiEues Agr 14, 3003 1000 AM  NICHOLE SWEEP
- Submit| Cancel |

e To authorize the template for use, Click the box to Approve the template
e Click Submit

Hervezrdy 'Wie Transtar Tamplales

Sawrma rmh b Dulete Tomplics ™ ams Biate Lo Up=darsd Chenge By Appreval Apprered By
Gelect &1 I
Penizsg Agpceal - s L] A W OMEWITEMPLOE o dels M13 100 AM  NICHOLE SWEEP
- I Subenit| | Cancel |
H =

* The template will show as locked
¢ Click Done

Rty Wit Transier Tomplabes

Snrmn Appreve Edis Dl Template Xama Dewte Lamt 1 pdared Change By Apprevsl Appreved Hy
Appreed I al I = x BEW TERFLATE it U8R AN MICBOLE SWEEF fpr 14, 33 iiad AN SUE SWEEF
|| Y
H =
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NEW WIRE TRANSFER USING A WIRE TRANSFER TEMPLATE (used to send a wire after a

template is created and approved using instructions on page 7 or 11 and 15)

* Select the Payments & Transfers tab
* Select the Wire tab

Accounts Checks & deposits Administration

Payments & transfers
= B e m
H =

e Select the Wire Transfer Template
e Click Submit

Sasbecd Wire Traredor Criloria

£ Dt e Tomsidien Tomplats Name
I Charpe Wios Tewmfler We Ty Al =]
£ New Waw Trazadm T amphiis Chioop |Al =

(™ Wew e Tramies Usieg Exirting Trazafer
(7 Dalis e Trnmader
™ Paview Wine Towuaier
| | | |
B & Wer Tzl Trmpliie i

’ lE ||
Revwrw Wk Tomuiled Teimplat

N D] §

e Select the New Transfer icon

Termplabe Lest

RO X A0ME

- .
Templais Nasms Baprfiars Fram Nicemsl Wire Tape Starmt I trw Transles I Fii Tromplass Dirkess Tromplass
NEW TEMPLATE CUSTOMER KAME TEST ACCOUNT TR [F—— At * - ko

m .

i.-...uh'\'_.- - HEW TEADE Erdiarrmg Frogmesdy Horwar
|
B | = Tramsder Start Do | | | I
Al HHS
) ey SWEEF TEST CLIEN [PO0K. 300 Ll kd |
- i 1 1 B
= Frm Al CHECHKEG @

¢ Enter the Amount of the wire

Forey Lomesbo Ve Transhor - NEW TEMPLATE

Tempiwe Yamr MEW TEMFLATE Ercurmg Frrqeme Mo
—
ot el H Em O E = E = = = = = =
Tax ldastcfc pon Nambar SREEP TEST CLIEN [AOOC 0. 1201 I * Amoect | I
* Fiom Aotmmt CHECKDNG 270 H = H = = = = = = = = =
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e Enter the Message To Beneficiary and Beneficiary Reference, if applicable

| B |
" Mamtiirssee Tres DDA At Nrambur I Llamanpr Tz Brorde iy [ I
* {amite pure Nombar |
" Hame TS TORIER. RARI I I I
o Addosn dLID STATE STREET I I I
HERMITAGE PA B814Y Araefo e Redeirase
[ | |

* Skip the Beneficiary Institution and Receiving Institution sections

e Click Save to save the wire transfer, you will receive a confirmation that the wire was saved. This will not save
any changes on the template.

e Click Process to submit the wire for review by your company’s designated approver

e Click Cancel to delete the entire wire transfer

Beneficiary Institution

* Identification Type: Fed Routing Mumber  * Name: FIRST NATIONAL BANK OF PENNSYLVAMNLA

043318052
* Identification Number: Address: |

L |

043318092

HERMITAGE PA

* Routing Transit sumber:

* Institation MName: FNB OF PA

* Indicates Requited Fields

¢ ) . | | |

B (o= ][] [Eamcal

**The wire has not been submitted to the bank.**

The assigned approver at your company must now login and follow the steps outlined
beginning on page 3 to complete the wire submission to the bank for processing.

e **Example of the Process confirmation screen:

A The following warning(s) occurred:
60 TEMPLATE is pending chent review

User Limit Exceptions

This transfer requires approval because all wires have been configured for review
For the Wire fransfer fo continue processing, 1 approval is required

¢ Click Done to return back to the Select Wire Transfer Criteria screen
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MULTIPLE WIRE TRANSFER Using Template (used to send multiple wire templates after template is

created and approved using instructions on page 7, 11 or 15)

e Select the Payments & Transfers tab
* Select the Wire tab

Accounts Checks & deposits Administration

Payments & transfers
= 3 e m
H =

e Select Multiple Wire Transfer Using Template
e Click Submit

Select Wire Transfer Criteria

(7) Inquire Wire Transfer
() Change Wire Transfar
(©) New Wire Transfer

Wrs Typs Al []

() New Wire Transfer Using Existing Transfer

(7) Delate Wire Transfor

(©) Review Wire Transfer

(©) Wire Transfor Template

) Review Wire Transfer T

- T .

|‘ (®) Maltipla Wire Tranafor Using Tamplate [
-

HE = = = .

| T==]

*The Template list will display
- Select the corresponding checkboxes of templates you will be sending
- Enter a Message to Beneficiary, if applicable
Note: 4 Fields across per wire template
- Enter the Beneficiary Reference, if applicable
Note: 1 Field per wire template
e Enter, or select from the calendar, the Date
* Enter the Amount of the wire

Complete the above steps for each wire template being processed

Template List
|
W 1supcrADE FIRST & SECOND TEST ACCOUNT ONE Domestic = = " = n [ 00| g
Messazs To Beneficiary: [THE BOX | | [
]  13upcRapE2 @0aa TEST ACCOUNT ONE Domestic J | [~ tomimone = 1 [ oo N
L} - - - | [ | - | | | - | | | - | | -
T e e A S A i 1 o I
[ LU B ™ ol —— I = [ 10.00
Message To Beneficiary: [invoice 123 \ | I - e aly - s mm !
Group Total: $30.00
Total Amount: $30.00

* Click Submit to process the wires for review by your company’s designated approver

e Click Cancel to leave the Multiple Wire Transfer Using Template screen without submitting the wires
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Template List

20 TEST TEST ACCOUNT ONE Domestic I ] [ o) 15.00]
T | J [ J [ | | |

RECURRING FIRST NATIONAL BANK Domestic I ] [ o] [ 500
T ary:  [mvoIcE 12385 | [ | [ ] [ |

Group Total: $20.00

Total Amount: §20.00

- -
I I Cancel
- -
e Example of the process confirmation screen

**The wire has not been submitted to the bank.**

The assigned approver at your company must now login and follow the steps outlined
beginning on page 3 to complete the wire submission to the bank for processing.

¢ Click Close to return back to the Select Wire Transfer Criteria screen

4 Close 24 Print @ Heo
Transfer Confirmation
2 of 2 completed
A, Warnings (2) [+
Wire Description Status Effective Date Amount Reference Number
20TEST 2 0 TEST is pending client review. 1172472020 515.00 eded58287T
User Limi Exceplions
This transfer requires approval because all wires have been configured for reviews
For the Wire transfer fo confinue processing, 1 approval is required
RECURRING RECURRING iz pending clienf review, 1172472020 £5.00 f534cTfabG

User Limil Exceplions
This transfer requires approval because all wires have been configured for review
For the Wire fransfer fo confinue processing, 1 approval is required

Close

TREASURY MANAGEMENT

First National Bank

Page 20 of 30



NEW WIRE TRANSFER

e Select the Payments & Transfers tab
e Select the Wire tab

Accounts Checks & deposits Administration (!

Payments & transfers
= ) e R.
H =

¢ Select New Wire Transfer

* Select the Wire Type (Domestic = beneficiary bank within U.S., International = beneficiary bank outside U.S.)
* Click Submit

Salact Wire Transfer Criteria

I Eegomrs W Teammifm Wire Type:

1 Chasge Wire Toamfer

|| | || ||
B # N WieTnsie g
|| | || ||
T Kew Wire Traeafer Useng Evovioeg Trusafer

| Cromessic
Inlematineal
T Dialete Wer Trmasin

™ Review Wae Teamnfe

1™ Wee Transdr Tempian

™ Review Wae Temnles Tesplas

NOTE: THE FOLLOWING SCREENSHOTS ARE FOR A DOMESTIC
WIRE TRANSFER. AN EXPLANATION OF INTERNATIONAL WIRE
TRANSFER FIELDS BEGINS ON PAGE 11 - BENEFICIARY SECTION.

New Domestic Wire Transfer

* Teimife Deseirpten | Frazemp Frgams tone =

Note: An * indicates required fields.
* Enter the Transfer Description (a unique description name assigned to the wire transfer)
e Select the Recurring Frequency

- Note: Select (None) for on-demand transfers

New Domestic Wire Transfer

= Traseiled Dhesa nipien | Foruapaf F oo

—
* Tririfed St Diate =l I
Monthly
= hmceet | * From Accooat Salel Aorount
Tan Deitalcatnion, Wusniny' | ECORP TEST CLIEM [XN-XK ”E-":Il_;l . I
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e Enter, or select from the calendar, the Transfer Start Date
¢ Enter the Amount of the wire
e Select the From Account

-
——1&1

* Tramsfer Stast Date: =]
* Amowst * From Ascount: CHECKING 2702 TWO

Tax ldentification Number: ECORP TEST COMPA [XO0(-XX-5540)

<

e Under the Beneficiary section:

® On the left side:
- Enter the recipient/beneficiary’s Identification Number (checking account number)
- Enter the recipient/beneficiary’'s Name

- Enter the recipient/beneficiary’s Address (number, street, city and zip code; must be a physical address,
P.O. Box addresses are not authorized)

® On the right side:
- Enter a Message To Beneficiary, if applicable
- Enter the Beneficiary Reference, if applicable

Benahciary

* lennfam Tigs DITRA, A posmasl S Birseage To Benriisary

* hicahfsatin Nente

* Kame

e e o

rvrfiar Fefrms

[
I
LI T P I
2 |
I

e Under the Beneficiary Institution section:
* On the left side:

- Leave the Identification Type as the default Fed Routing Number

- Enter the Identification Number (routing number)

- Note: Use the binoculars to search for a bank’s routing number

® On the right side:

- The bank’s Name will be populated

- The bank’s Address will be populated

® Lo firanoa, Tops Fad Routing Mumbs: ;Il L3
I ]

|
L] TIRT PRy —r. T |
|
|
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* The Receiving Institution section will be populated

- If an intermediary bank is required, enter the corresponding routing number. The Institution
Name will be populated

- Note: Use the binoculars to search for a bank’s routing number
e Click Save to save the wire transfer; you will receive a confirmation that the wire was saved
e Click Process to submit the wire for review by your company’s designated approver

¢ Click Cancel to delete the entire wire transfer

I [oa3ie0s2 A

* Routing Tranuit samber
FIRST NATIONAL BANK OF PENNSYLVANIA

+ Institation Name: [FNBOF PA
.
(* Indicates Required Fields) | || || |

===l

**Example of the Save confirmation screen:
=
@) Successfully Saved

save test was saved successhully

Wire Transfer Summary

Trazafur Daseription: ave st
Effective Date: 09272018
Amount $2.00
Reference Number: IdeteiHd0

**Example of the Process confirmation screen:

**The wire has not been submitted to the bank.**

The assigned approver at your company must now login and follow the steps outlined
beginning on page 3 to complete the wire submission to the bank for processing.

A The following warning(s) occurred:
60 TEMPLATE is pending client review

User Limit Exceptions

This transfer requires approval because all wires have been configured for review

For the Wire fransfer fo confinue processing, 1 approval is required

¢ Click Done to return back to the Select Wire Transfer Criteria screen
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NEW WIRE TRANSFER USING EXISTING TRANSFER

e Select the Payments & Transfers tab
e Select the Wire tab

Accounts Checks & deposits Administration

Payments & transfers
=3 e m
|| |

e Select New Wire Transfer Using Existing Transfer (used for all wire transfers created by all users of the client)
e Click Submit to view the entire client’s Wire List

e Search options are available on the right side of the screen to narrow your results

Sploct Winn Translor Criloria

—

{ Cocymis Woe Trcale Trazsder Dancrpgracn
' Clumge Wue Trazafe I"I'u Trpe I Mons ;‘I

|
E = .

i~ Morw Wire Tzt
|| | [ | | ||
%] Mew Wior Transler Usieg Existmg Tramaler ||

B e Ty —

{7 Brvsr W Trasales
™ Wire Trasaier Template

' Renew Wae Trasafe Templais

e Select the underlined Transfer Description
® Once the wire transfer is open, make the adjustments as needed

e Click Save to save the wire; you will receive a confirmation that the wire was saved (This will save the new wire
transfer in addition to your initial wire transfer.)

e Click Process to submit the wire for review by your company’s designated approver

¢ Click Cancel to delete the entire transfer
|} | | | [} |}

B| Save | [Process| |Cancel|}l

**Example of the Process confirmation screen:

**The wire has not been submitted to the bank.**

The assigned approver at your company must now login and follow the steps outlined
beginning on page 3 to complete the wire submission to the bank for processing.

A The following warning(s) occurred:
60 TEMPLATE is pending chent review

User Limit Exceptions

This transfer requires approval because all wires have been configured for review

For the Wire fransfer fo continue processing, 1 approval is required

¢ Click Done to return back to the Select Wire Transfer Criteria screen
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CHANGE WIRE TRANSFER - to change a saved wire transfer

* Select the Payments & Transfers tab
* Select the Wire tab

Accounts Checks & deposits Administration

Payments & transfers
= £ e m
H =

e Select Change Wire Transfer

- Note: This gives you the ability to change wire transfers that were previously saved by you.
e Click Submit
e Search options are available on the right side of the screen.

- Note: The Date Range searches by the effective date in the wire, not the date the wire was created.

Salect VWire Transer Criledia

o | REE T | [
3 Chasgs Wie Trasafe | ] Thate Raseps | [ | Io| Bl
F :l-rwqrr I|=:!n — I Ao Rigge I | Te | |
7 Prw Wies Tusasdir Laing Exinang Trasafes Clerd aoe |
" Dadete 'Wire Trazafar I Pafbrmcs Kombar I I

7 Baveew Wue Trasafe
T W Trarafer Templaie

(7 Bees W Trasale: Template

Subm |

* The Wire List will populate in date order, then alphabetically
e Click on the underlined Transfer Description you would like to change

Wire List - NICHOLE MIHALIK

Transfer Description Effective Date Beneficiary Amoust States Details
Wire Type: Domestic
- - Issued By: NICHOLE MIHALIK
restwire i 10:012018 TEST COMPANY sLI1 Saved From Account TEST 2
|| | Reference Number: efa492ebda

Placement Date: 09272018 10:31:54 AM

* Make your changes

e Click Save to save the wire transfer; you will receive a confirmation that the wire transfer was saved
(These changes will overwrite your initial saved wire transfer.)

e Click Process to submit the wire transfer for review by your company’s designated approver

* Click Cancel to delete the entire wire transfer and not save your changes

B| Save | |Process| |Cancell}l
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**Example of the Process confirmation screen:

**The wire has not been submitted to the bank.**

The assigned approver at your company must now login and follow the steps outlined
beginning on page 3 to complete the wire submission to the bank for processing.

§, The following warning(s) occurred:

60 TEMPLATE is pending client review
User Limit Exceptions

This transfer requires approval because all wires have been configured for review

For the Wire fransfer fo continue processing, 1 approval is required

¢ Click Done to return back to the Select Wire Transfer Criteria screen
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INQUIRE WIRE TRANSFER

Note: Processed wires will be listed for a period of 3 months. Saved wires will be listed until they are
deleted (explained on page 29).

* Select the Payments & Transfers tab
* Select the Wire tab

Accounts Checks & deposits Administration

Payments & transfers
=3 3 e D
H =

e Select Inquire Wire Transfer

e Search options are available on the right side of the screen

- Note: The Date Range searches by the effective date of the wire, not the date the wire was created
e Click Submit

L :ﬂa\l r“‘d ot -.H"Jd

B | ¥ lzgpmre Wer Trazafe | | I T PR—— I [
- - - -
[ Changs Wie Trassfe Dt Rangs [ = Ts | —
I Wess Wre Temiler I.‘-n:l.ln'. Farge I [ Ta |
7 W Ware Tomsider Liaang Frostmp Traaled Lhmct e
™ Duabwis Wize Travafe: | EEEEREEE | |

- m = =
7 Review Wi Transi

I Wos Tl Teoples

™ Eeview Wer Trzafe Teoplee

N sobmit| i

* Click on the underlined Transfer Description you would like to view

Wire List - NICHOLE MIHALIK

Transfer Description Effective Date Beneficiary Amoust Statws Details

Wire Type: Domestic

Issued By: NICHOLE MIHALIK

| |
B | Estwiee | 10012018 TEST COMPANY sL11 Saved From Account TEST 2
| | Reference Number: efaé92ebda

Placement Date: 09727/2018 10:31:54 AM
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The selected transfer’s information will be displayed

e At the top right of the screen there is a Change icon (this is only available if you are the user who previously
saved this wire transfer)
- Click the Change icon to make changes to the wire transfer

- From the Change screen you will have the options to Save, Process or Cancel

e Also on the top right of the screen there is a Print icon:

- Click Print to open or save the wire transfer in .pdf format to print or save the wire transfer’s contents
- Click Done to return back to the Select Wire Transfer Criteria screen

H =

Domastic Vine - NEW TEMPLATE 2 B
Tiaraf Drergsce WEWTEMMLATE?  Recuning Frogeene: T e
Trazafe Sun Dus [TREL- 1T Froami Arcoins CHMECKENG 1703
At (58]

T Memtdiewson FHombsr- SAEEF TEST CLIFN [POO-XOE-3001)

Trasafey Sares Sl

o licatiee Topr DDA Aceianl Mumbe Wryrage % Bene By Fri o8 bl
Sdvonficanon Nomber

Sz CUSTOMER XNAME

Aiddren 4140 STATE STREET

HERMITAGE PA 18148 Reasfican, Refrsas

H“hl’.l-"ﬂ"r‘ Irtsirhpbain
FIRST BATIDNAL DANK OF
M M o .
Sdmaficahce Ivpr Fed Koohag omber Nama FEMRATLVANLL
ek (i . Nt IR Askddris

HEFSITAGE FA

Bowtwsg Trazssd coenber RRNE
Intfvhon Name FE OF Fﬁ -
1] |
| .
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DELETE WIRE TRANSFER - to delete saved wire transfers

e Select the Payments & Transfers tab
e Select the Wire tab

Accounts Checks & deposits Administration

Payments & transfers
H =

oo [ o e
H =

¢ Select Delete Wire Transfer

- Note This will delete wire transfers that were previously saved by you. This does not stop
a wire transfer from occurring.

¢ Click Submit
* Search options are available on the right side of the screen to narrow your results

- Note: The Date Range searches by the effective date in the wire, not the date the wire was created

it Wins [rsnsier Clera

I~ lequee Wer Trazsdr

Truzafer Clmerpiior I I

7 Chuspe Wi Trnssler

Thaw Raage | s T=| b
[~ Mew Wink Toumiler [ Ao Races | [ T [
I~ Sew W Tesmufr Uy Exntey Traecte Cient M I
| | | [ | B
B | ® Dekie Wire Trassfes ] IB.dnmr‘h-:-u-r I |
| | |
’ Rivwts Wit Tinnider L = =
{~ o Tracafe Tamplis
7 Rrvsts Wie Trassler Templase
| |
| S| |
| |

¢ Select the underlined transfer name

Wire List - NICHOLE MIHALIK

Transfer Description Effective Date Beneficiary Amoust Stater Details
Wire Type: Domestic
- - Issued By: NICHOLE MIHALIK
B restwre MW 10012018 TEST COMPANY L1 Saved From Account: TEST 2
| |

Reference Number: efa492¢bda

Placement Date: 097272018 10:31:54 AM
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® The Wire Details will be displayed
- Click Done to proceed with deleting the wire transfer
- Click Cancel to return back to the Select Wire Transfer Criteria screen

1 - Domestic Wire Details

Step 1 - Domestic Wire Details = O
TEST WIRE
Trazsfer Description TESTWIRE  Recurming Frequency: None
Teazufur Stast Date: 10012018
Amount: $L11  From Aceount: CHECKING 2702 TWO
Tax Identification Number: ECORP TEST COMPA [XOCK-XX-5540]
Trazsfer Statas: Saved

Ideztification Type: DDA Account Number  Message to Beneficiary:
Identification Number: 13579
Name: TEST COMPANY
Addrass: 123 TEST PRWY

TESTCITY USA 12345  Benmeficiary Referesce:

Beneficiary Institution
Heztification Type. Fed Routing Nusmber  Name FIRST NATIONAL BANK OF PENNSYLVANIA
Idestification Numbar: 043318092  Address:

HERMITAGE PA

Receiving Institution

Routing Tramsit number: 043313092
Institution Name: FNB OF PA
| || |
| i
- - -

- If Done is selected this message will display, click OK to
proceed with deleting the wire transfer

o Are you sure you want to delete this transfer?

- This message (below) will display. Click Done to return
back to the Select Wire Transfer Criteria screen.

- - -
1D o 1 o
- - -

1 - Domestic Wire Details 2 - Delete Confirmation

Step 2 - Delete Confirmation

) Success
The transfer TEST WIRE was deleted successfully

Contact Information:

e For additional assistance, please call Treasury Management Support Toll-free at (866) 750-5298 to speak
to a support representative Monday - Friday between the hours of 8:00 AM and 5:30 PM EST.

e For additional information, you can visit our website at www.fnb-online.com or you can take advantage of the
Demos also available on our website.

* To contact Treasury Management Support via e-mail, the address is treasurymgmt@fnb-corp.com.

System Requirements:
* Equipment

- A personal computer and Internet connection are needed.

- A monitor resolution of 800 x 600 (or greater) is recommended for best performance on our website.
e Software -

- Current version of Adobe Reader

- Current version of an Internet browser capable of 128-bit encryption

- Note: Beta versions of browsers or Operating Systems are not supported
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