Business Online Banking

Wire Manager User Guide

This procedure describes the process of creating and sending

wires using the Wire Manager software.

Note: Wire transfers completed (sent and approved) prior

to 5:00 will be processed on the same business day.
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Business Online Banking

Wire Manager User Guide

FNB has policies and procedures to address data
confidentiality, integrity and availability. We encourage
all companies to review the following useful security
tips to create and support a culture of security
awareness.

e Control access to sensitive areas of the office.

® Ensure all company data and customer information is
securely controlled.

¢ Change your password on a regular basis.

e Change your password immediately if you suspect it
has been compromised in any way.

e Educate staff about password confidentiality and
reinforce this regularly.

® Check that all requests for information are genuine —
and ignore any requests for bank account details and
passwords, whether by phone or email.

* Ignore suspicious emails, consider deleting them
unread — and be very wary of opening attachments
unless from a known source and of clicking on any
links contained within an email. Always cut and
paste URL information into a new browser window.

* Keep your web browser and anti-virus applications up
to date with security patches.

® Ensure account transaction reconciliation functions
are performed utilizing segregation of duties
processes and performed and reviewed timely.

* Frequently check and review systems and processes
with your ‘security hat’ on.

® Review transaction activity and account information
on a daily basis. FNB has several Treasury
Management services such as Positive Pay that can
provide additional tools to assist with the review.

PLEASE NOTE: A Business Email Compromise (BEC)
is a form of phishing attack where a cyber-criminal
impersonates an executive (often the CEO), and
attempts to get an employee, customer, or vendor to
transfer funds or sensitive information to the phisher.

Unlike traditional phishing attacks, which target a
large number of individuals across a company, BEC
attacks are highly focused. Cyber criminals will scrape
compromised email inboxes, study recent company
news, and research employees on social media sites in
order to make these email attacks look as convincing
as possible. This high level of targeting helps these
email scams to slip through spam filters and evade
email whitelisting campaigns. It can also make it much,
much harder for employees to recognize the email is
not legitimate. An email message request for payment
to be sent outside the company should ALWAYS be
verified OUTSIDE of the email channel to ensure it is a
legitimate request. Do not verify the request via email
as the verification may be coming from the fraudster.

If you see anything unusual immediately contact
Treasury Management Support at (866) 750-5298.

Everyone in your business needs to remember that
skilled fraudsters will resort to all manners of subtlety
and guile to trick people into disclosing valuable
information.

For additional security updates and information, visit
our website at www.fnb-online.com and click on the
Security Center link at the bottom of the screen.
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Wire Manager requires a higher level of security for sending wire transfers. The secondary (dual)
approval function is performed by one user sending a wire transfer and a second user approving
the wire transfer.

Note: Recurring transfers are available for approval on the effective date.

REVIEW WIRE TRANSFER (to approve a wire submitted by another user)

® The Home screen is displayed when you successfully access online banking. The screen contains a
Payments & transfers section with a Review section.

REVIEW @) HIDE &
Wire

O 60 TEMPLATE EDIT Review required 135
O 60 TEMPLATE EDIT Review required 1.00
O 60 TEMPLATE EDIT Review required 2.00
O 60 TEMPLATE EDIT Review required 2.00
| CERTIFICATE TESTING Review required 1.00
1 DOMAIN TEST Review required 150

* Clicking on the Description will launch a new window with a preview of the wire.

- Once you have verified the details of the wire, select the Approve button to submit the wire or the
Disapprove button to cancel the wire transfer. Close will exit the wire transfer screen.
OR
* Select the corresponding checkbox and click the Approve button to submit the wire or the Disapprove button
to cancel the wire transfer.

- A green confirmation screen will display, similar to the one below.

@ Your wire transfer has been approved: X
» RECURRING 62

OR
e Select the Payments & Transfers tab
e Select the Wire tab

Accounts Checks & deposits Administration

Payments & transfers

H =
B 2 >
.

H =
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¢ Select Review Wire Transfer
¢ Click Submit

Select Wire Transfer Criteria

O Inquire Wire Transfer

Transfer Description: | |
O Change Wire Transfer Date Range: [ ] 5] o =)
(O New Wire Transfer Amount Range: | | To| |

(O New Wire Transfer Using Existing Transfer

gDele!eW Transfer

B @ Review Wire Transfer [l
aNire Trans!er Template
() Review Wire Transfer Template

O Multiple Wire Transfer Using Template

||
[2)
(3
=4

;

||

* The Review Wire Transfers screen will display with all wires pending approval listed
- The Approve All option will change the dropdowns of all the wires listed to Approve

- The Disapprove All option will change the dropdowns of all the wires listed to Disapprove

Ry Ve Transhers

i £ lermi T iy, FErdhr Daie Brirmr Pwimk
e
Denireen 4
[.u'u'-dq ;[ E 11
Swe | Coneel]

e Click the dropdown to select Outstanding (leave the wire in review status), Approve (submit the wire)
or Disapprove (remove the wire).

Revew Wiie Transhas

Sawomy Clivmn Denerigrtion Effietive Dt Rviewmer Detsch

HEW TRANSFER Ape 3, 13

soe] o

* Clicking on the underlined Description will display the contents of the wire in an inquiry screen
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¢ Click the Done button to return to the Review Wire Transfers screen

Diomashic Wire - NEW TRANSFER

Tramfer Descrption. KEW TRANSTER Rucemrm Fraquency Yore
Tresife Siwm Dane: (1t et

Ay hix From Acooust: TEET ACOOUNT ONE
Tix et ficpte Nember ECORF TEST CLIEN [O0C- 00678

Tremf Staftm Tl Exconch Rnsmr Pradey Apreoval

Beneficaany

Blestfepys Tipe: DOA Aevoasl Kb Mleasage s BestBaasy

asprficghon Nomter

e TEST ACCOLRT TRO

Aeddotzi 132 MATS 5T

JORDSSTOWN FA 1501 Eeraficiary Rrderesce

emtiioation Tipe: Fed Rroting Nesbe Neze FIRST BATICMAL EANE OF FENNSYLVARZA
Easpndication Nomber [ E R Adlen:

HERMITAGE P&

Recenang Instiution

Butesp Trns ssbes aR3LE0NE

o Mame g i P
I B=] |
= =

* Once your selection is made, click the Save button to confirm your choice.

* Click the Cancel button to leave the Review Wire Transfers screen without making a decision.

Runaew Wer Trarsbors

Srandi C s D Migetiny Liffscrive Datg Eavirer [tade
Eppitna &
Chsapgires Al
BOORF TEST HEW THAKSFER Apa 3, 013
ﬂ CLIEM Peraing Clsna Ravww
Lommzedd B SLE

Amoass 100
|| | |
I _see || Cancel
|| ||

You will be directed back to the Select Wire Transfer Criteria screen
Verifying the Transfer Status of a wire:
e Select Inquire Wire Transfer
e Search options are available on the right side of the screen
- Note: The Date Range searches by the effective date of the wire, not the date the wire was created
e Click Submit
* The Wire List will populate in date order, then alphabetically
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* Verify the Approved wire is showing as Processed under the Status section

If there is an error message listed, please contact Treasury Management Support at 1-866-750-5298
for further instructions

Note: Processed wires will be listed for a period of 3 months. Saved wires will be listed until they are
deleted (explained on page 29).

@ Inquire Wire Transfer I Transfer Description: l I I
Change Wire Transfer Date Range: [ ] -31 To ] -_1

(O New Wire Transfer Amount Range: | | To | I I

(O New Wire Transfer Using Existing Transfer I Client Name: | ]

(O Delete Wire Transfer Reference Number: I ]

O Review Wire Transfer I From Account Number. : I

|| | | - - - | || | | -
(O Wire Transfer Template

O Review Wire Transfer Template

(O Muttiple Wire Transfer Using Template

|

Wire List - NICHOLE MIHALIK [ i | r

Ae
o

Transfer Deseripeion Effective Date Beneficiary Amount Searus Details

I I Wire Type: Domestic
Ismsed By: KURT LIVINGSTON
TESTING NEW 09252018 Test2 $225 I Processed I Free Account: TEST CHECKING 2681
Rederence Number: b3846949ac
| |

Placement Date: 09252018 110027 AM
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** Wire transfer templates are beneficial for wire transfers that will be reused, removing the need to
re-key the information contained in the wire transfer.

** Templates also provide an additional layer of security with a secondary approval process with new
templates or changes to an existing template.

NEW DOMESTIC WIRE TRANSFER TEMPLATE (used when the beneficiary bank is within the US)

¢ Select the Payments & Transfers tab
* Select the Wire tab

Accounts Checks & deposits Administration

Payments & transfers
e ] o T k.
H =

e Select Wire Transfer Template
e Click Submit

Select Wire Transfer Criteria

O Inquire Wire Transfer Template Name | ]

O Change Wire Transfer Wire Type: All v

(O New Wire Transfer Template Group: All v
(O New Wire Transfer Using Existing Transfer
O Delete Wire Transfer
e an'ﬁwirn dev -
B @ Wwire Transfer Template [l

5 Revgwire H’vsler ﬁplate

(O Multiple Wire Transfer Using Template

| | |
==
| |

¢ Select the New Template Icon -
L B
L |

Suiterit --._

Ser musichmy recorif] Soond L

® From the Wire Type dropdown list, select Domestic
e Click Submit

New Template —
W Ty I [hiama| b I
™ = m
IJI_' I:hl—!mal.'md I

TREASURY MANAGEMENT

Page 7 of 30

First National Bank




Note: An * indicates required fields.

e Enter the Template Name (a unique description name assigned to the wire transfer)
¢ Select the Recurring Frequency
- Note: Select (None) for on-demand transfers

New Domestic Wire Transfer Template
»

* Tomsplate Name [

Tax Jéaatification Nember ECORP TEST COMPA POCK-XX-5540] Defakt Amesat

From Accout Salect Account v/ Amasat Range ™ | |Dak |
b

* Template Group DOMESTIC WIRES A4 ¢

| | [T I |
S Anrusally

I Arrlu!'! I
| | |
¢ Enter a Default Amount, if desired
e Select the From Account

® Enter an Amount Range, if desired. This option restricts template users from sending wires outside of this
amount range. If the amount range is set from $5.00 to $100.00 the user cannot send wires for less than $5.00
or more than $100.00.

e Template Group Name: Select the New Template Group Icon

T [dentification Number TWEEP TEST CLIEN PO00X-3101] DCrefacht Amoust |
From Acoosst St Account d Amonnt Fazge T.'|

* Teesplie Giroemy ﬂl *

e Enter the Template Group name
e Click Submit

New Template Group x

Template Group: I

I Submitl Cancel
H =

e Select All will select all listed users

* OR Select the Users who should have access to use the template. The user who will be approving
the template will need access to the template.

Liser Ancess

Select A

[ xaceoLe sweEP [ sEswvee
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e Under the Beneficiary section:

® On the left side:
- Enter the recipient/beneficiary’s Identification Number (checking account number)
- Enter the recipient/beneficiary’s Name

- Enter the recipient/beneficiary’s Address (number, street, city and zip code; must be a physical address,
- P.O. Box addresses are not authorized)

® On the right side:
- Enter a Message To Beneficiary, if applicable (can also be added when the wire transfer is being sent)

- Enter the Beneficiary Reference, if applicable (can also be added when the wire transfer is being sent)

* [ennificaiion Trpe DDA Aot Namber Wemape To Beaeficiar |

* Kemification ¥ember: | [

Naoe r |

s | |

. [ Bsetin Betce I
[

e Under the Beneficiary Institution section:
® On the left side:

- Leave the Identification Type as the default Fed Routing Number

- Enter the Identification Number (routing number)

- Note: Use the binoculars to search for a bank’s routing number

* On the right side:

- The bank’s Name will be populated

- The bank’s Address will be populated

* [dsenficatn Typs | Faed Floustineg Bumibar ll] = %
[ b

I
* Lol atyion M iors preesn [
I
[

* The Receiving Institution section will be populated

- If an intermediary bank is required, enter the corresponding routing number. The Institution
Name will be populated

- Note: Use the binoculars to search for a bank’s routing number
e Click Save to save the template

e Click Cancel to delete the entire template

—_—
]
* Frostang Trmmunt poenbeny
FEEST RATDONAL BARK OF FENNSTLVANIA

* Irobetsim [ Fh8 OF PA,
1® [rathat e Rtapared For ks m m
i [Eos | o]
H =
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* You will be directed back to the Select Wire Transfer Criteria screen, Wire Transfer Template will already
be selected

- The new template will display under the Template List with a Status of Pending Approval - New

Note: A separate user will have to login to approve the newly created wire template

| | | |
I # Wuv Tracxfe Templie I

-

| | |
[ Revers Wier Tomnuler Temmplune

Tampkate Lrst

GRUF NAME
Tomplatr Numr Barsriiciary Frvem Atx vmai Wikre Trpst - "-' - Nrw Transkr Edii Trmplair Diebrie Trmplain
M E i i & CUSTOMER AME TEST ACCDUNT TRO Deamdims l Faeding Approval - New l A1 I

| | |

The Template List allows exporting and printing.

e Click the Export icon to open or save the templates in .csv format (Microsoft Excel or a similar program)
to print or save the template(s) contents

e Click the Print icon to open or save the templates in .pdf format to print or save the template list

||
Tormpahe Lt r
GRUF XANIE -
Femplesr N wmn Bapailcisry Frem Ascemai Wire Typa Searm Xrw Treashe Edii Tomaplain Dekr Trmplaie
CUSTOMER KAME TEST ACCOUNT TRAD iI— Fending Ajpuor il - Nea < x
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NEW INTERNATIONAL WIRE TRANSFER TEMPLATE

(used when the beneficiary bank is outside the United States)

e Select the Payments & Transfers tab
* Select the Wire tab

Accounts Checks & deposits Administration (1

Payments & transfers
e ] o Tl m
N

e Select Wire Transfer Template
e Click Submit

Select Wire Transfer Criteria

O Inquire Wire Transfer

Template Name: [ ]

O Change Wire Transfer

Wire Type All v
O New Wire Transfer Template Group: Al v
O New Wire Transfer Using Existing Transfer
O Delete Wire Transfer
Q Rn\-i“Wu Wslar -
B @® wire Transfer Template ||
E Koo Mhcrer Mpme
(O Muttiple Wire Transfer Using Template
| |
§ [Suomit| |
| |
* Select the New Template lcon v
L] -~ -
— p—
L] -
o mtsREg recotdin] feamd L

® From the Wire Type dropdown list, select International
e Click Submit

Ware Type m | T |
I o] e ==
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Note: An * indicates required fields.

e Enter the Template Name (a unique description name assigned to the wire transfer)
¢ Select the Recurring Frequency

e Select None for on-demand transfers

e Enter a Default Amount, if desired

e Select the From Account

New International Wire Transfer Template

* Tesplute Nars [ Recernng Frequescy

D
Tax ldestficatica Number ECORP TEST COMPA POOCXX-5540) Defislt Amoust: ay

From Accoust Select Account v Amout Rasge To

* Tezmplate Groy: INTERNATIONAL WIRES v - Bi-Weekly

® Enter an Amount Range, if desired. This option restricts template users from sending wires outside of this
amount range. If the amount range is set from $5.00 to $100.00 the user cannot send wires for less than $5.00
or more than $100.00.

¢ Template Group Name: Select the New Template Group Icon

New International Wire Transfer Template

* Template Name. [ Recemng Frequescy Nooe v
Tax ldestificatica Nember ECORP TEST COMPA [OCX-3X-£540) Defuslt Amoust [—
From Accoust Select Account v Asmoust Rasge | To |

* Tazmplate Grogy: INTERNATIONAL WIRES v

e Enter the Template Group name
* Click Submit

New Template Group x

Template Group: I

I Submitl Cancel
H =

e Select All will select all listed users

* OR Select the Users who should have access to use the template. The user who will be approving the
template will need access to the template.

User Access
Satect K1

[T sechoLe sweer [T sweswee
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e Under the Beneficiary section:

® On the left side:
- Enter the recipient/beneficiary’s Identification Number (checking account number)
- Enter the recipient/beneficiary’s Name

- Enter the recipient/beneficiary’s Address (number, street, city and zip code; must be a physical address,
P.O. Box addresses are not authorized)

® On the right side:
- Enter a Message To Beneficiary, if applicable (can also be added when the wire transfer is being sent)

- When sending an international wire, you must enter the beneficiary’s ENTIRE NAME in the “Message
to Beneficiary” field. (Example — FULL BNF NAME: Sample Name Ltd.)

- Enter the Beneficiary Reference, if applicable (can also be added when the wire transfer is being sent)

* Hemhlceten 1vpe EHOA Acvomed Menber Numage 1o BeseSeury

Resafa iy RrfHeE I

3
:

e Under the Beneficiary Institution section:
* On the left side:

- Enter the Identification Number (Swift Bank Code)
® On the right side:

- Enter the beneficiary bank’s Name

- Enter the beneficiary bank’s Address

* [fehieahon [vpe St Bark Code " harnr

* [fectSoation Namher, | Addres
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* The Intermediary Institution section is not required; select None if no intermediary institution is required.
- If an intermediary bank is required, enter the corresponding bank information.
- Note: Use the binoculars to search for a bank’s routing number
* The Receiving Institution section will be populated
e Click Save to save the template

e Click Cancel to delete the entire template

Inleemedeany Inslitution

st aiion Toes Fad Reuling Humbar = | Nars I
Kstification Nombir [ Asdoms |
|
[ ozetomom M4
= Foituh f Tl il Fdliird
" laatveron MEme _l‘-'-e{l-}l g MY INT
= Tadscates Rl Fothida) | | ||
| [save | flsncel]
|| ||

* You will be directed back to the Select Wire Transfer Criteria screen, Wire Transfer Template will already
be selected

- The new template will display under the Template List with a Status of Pending Approval - New

Note: A separate user will have to login to approve the newly created wire template

Toimptale Ll
Hlnl-““ﬂ-l
" = = = =
I Templony Nume I Dme Mslars Foesm Aicemar Wire Typs Srarar Mw Trasshr Edar Trmplirs Dislete Tomplaie
gl el e [ XY TIST ACCDUNT TR'D JIST TR EY) I Fenfing Appraral - MW I - H
| | | | | | |

The Template List allows exporting and printing.

e Click the Export icon to open or save the templates in .csv format (Microsoft Excel or a similar program)
to print or save the template(s) contents

e Click the Print icon to open or save the templates in .pdf format to print or save the template list

H .
Templats List [ :._i
Imtremaiinnad W jres L L
Trmplars N sma Bemaliary Fream Aroomnd Tirs Type S Xew Tramafer Edii Templuin Daletr Tamplsin
o TEST ACCOLUST TWO Eodercahional Fecding ApproTal - Xrw <1 x
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REVIEW WIRE TRANSFER TEMPLATE

Note: For security reasons, a user cannot approve a wire template they created or changed.
A separate user must log in to approve the wire template.

e Select the Payments & Transfers tab
* Select the Wire tab

Accounts Checks & deposits Administration (1

Payments & transfers
= 2 e :
H =

e Select Review Wire Transfer Template
e Click Submit

Select Wire Transfer Criteria

O Inquire Wire Transfer

Template Name: | I
(O Change Wire Transfer Wire Type: Al v
(O New Wire Transfer

(O New Wire Transfer Using Existing Transfer
O Delete Wire Transfer
O Review Wire Transfer

. .

B | @ Review Wire Transfer Template [l

e P M
H =

| | |
E =

e Select the underlined Template Name to view the template

Hownow Wirn Transiar Tamplalas

LIRL 1Y Apprave Edn Brbeir Tampinie Xame Dwte Lo U pedmied Chumnge By Approval Nppresed By
Babeecy AN H = .
Poaiag Appvel - T H A W N sEnTEnealE [l Ama 2003 DM AM  NICHOLE SWEEP
p—

* Click Done at the bottom of the screen when finished reviewing the template

Foeimg Traas zombar Le R TR
Inrirtoin Karse FoE T .
I o] |
| |

LIRL 1Y Apprave Edn Brbeir Tampinie Xame Dwte Lo U pedmied Chumnge By Approval Nppresed By
Gy AR
Poaiag Appvel - T H A o WE'W TEMELATE A 10,2003 1000 AM NICHOLE SWEEP
Sobuit| | Conca|
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e Clicking the Edit icon will allow the user to edit the template

Note: For security purposes, once a template is edited it will need approved by another user

Hervacrdy 'Wira Transtar Templales

Samrma Apgprave Edii Dulete Tomplics % ams Diare Lot Up=dared Chunge By Appreval Apprerad By
Dt A |
Pamsthnsg Agprzeal - N N 13 X wewEuws Agr 14, 3013 1100 AM  NICHOLE SWEEP
- Submnit| Cancel |

e Clicking the Delete icon will delete the template

Note: Once a template is deleted it will not be available for any users

Hervacrdy 'Wira Transtar Templales

Sanrma Apgprave b Dulete Tomplics % ams Diare Lot Up=dared Chunge Hy Sppreval Apprerad By
Dt A |
Pamsthnsg Agprzeal - N [ B | x BuewiEues Agr 14, 3013 1100 AM  NICHOLE SWEEP
- Submit| Cancel |

e To authorize the template for use, Click the box to Approve the template
e Click Submit

Hervacrdy 'Wira Transtar Templales

Sanrma rulh b Dulete Tomplics % ams Diare Lot Up=dared Chunge Hy Sppreval Apprerad By
Gelect &) I
Prmsizsg Azl - Ners L | W OMEWIEMPLUE o dols M1 ILI0AM  NICHOLE SWEER
- I Subenit| | Cancel |
H =

* The template will show as locked
¢ Click Done

Roervieray \Wiire Transior Tomplabes

Enrmn Appreve Edie Dl Template Xama Dewte Lamt 1 pdared Change By Apprevsl Appreved Hy
Appreved I a I x x HEW TERFLATE sl 1AM MICHOLE SWEEF Apr 18, 2003 liad Al SUE SWEEF
H =
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NEW WIRE TRANSFER USING A WIRE TRANSFER TEMPLATE (used to send a wire after a

template is created and approved using instructions on page 7 or 11 and 15)

¢ Select the Payments & Transfers tab
* Select the Wire tab

Accounts Checks & deposits Administration (1

Payments & transfers
= ) e m
H =

¢ Select the Wire Transfer Template
e Click Submit

Select Wire Transfer Criteria

O Inquire Wire Transfer

Template Name: | ]

() Change Wire Transfer

Wire Type: All v
(O New Wire Transfer Template Group: All v
(O New Wire Transfer Using Existing Transfer
O Delete Wire Transfer
Q Rew“w:re Tﬁnsler -
B | @® Wire Transfer Template i
E KEWMWT? MSIET MPIG(S
(O Muttiple Wire Transfer Using Template - -
| |
| |

e Select the New Transfer icon

=R SAME - -
Trimplads i Bl b F1 From Sicomal Wiles Tapr Hlabwi I Mrw Tramalns I il Trimjllasie Mirbeis Trmplides
HEW TEMPLATE CUSTOMER KAME TEST ACCOUNT TRD Cresarits Agieted * "4 s

-

e Enter, or select from the calendar, the Transfer Start Date

M Diismirses Wien Transiar - MEW TEMPLATE

d.-..n“'\'....- - HEW TEADE Ercwrmmng Froqmondy oy
B | = Tramsder St e | | |—l' =
e e SWEEP TENT CLIE [0 500 ekt |
(Y S yo— enpcmn z| LR

¢ Enter the Amount of the wire

Merey Domaesbo Wire Transhor - NEW TEMPLATE

Tempies Yamr KEW TEMFLATE Ercurmg Frrqemer Hone
—
L ot H W W Em m = = = = = = W
Tax ldastcfic yon Nambar SREEP TEST CLEEN [RO0. 00K 3201 | I * Amocent I
o] — CHECKTSG 2703 | I
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e Enter the Message To Beneficiary and Beneficiary Reference, if applicable

" Hamtdirasee Trpe DDA At Nramlbuar I Slamanpr Tz Brorde ur [ I
* anriie pon Nombar |
" Hame TS TORIERE MARI I I I
" Addoean LD STATE STREET I I I
HERMITAGE Pa B84 Al unn Redeirase
[ | |

¢ Skip the Beneficiary Institution and Receiving Institution sections

e Click Save to save the wire transfer, you will receive a confirmation that the wire was saved. This will not save
any changes on the template.

e Click Process to submit the wire for review by your company’s designated approver

¢ Click Cancel to delete the entire wire transfer

Beneficiary Institution

* Identification Type: Fed Routing Number  * Name: FIRST NATIONAL BANK OF PEMNEYLVANIA
043318052
* Identification Number: Address: |
% HERMITAGE PA
I
Receiving Institution
043318092
* Routing Transit number:
* Institation Name: FNB OF PA
(* Indicates Requited Fields)

B (o] [F] [camatll

**The wire has not been submitted to the bank.**

The assigned approver at your company must now login and follow the steps outlined
beginning on page 3 to complete the wire submission to the bank for processing.

e **Example of the Process confirmation screen:

A The following warning(s) occurred:
60 TEMPLATE is pending client review

User Limit Exceptions

This transfer requires approval because all wires have been configured for review

For the Wire fransfer fo confinue processing, 1 approval is required

¢ Click Done to return back to the Select Wire Transfer Criteria screen
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MULTIPLE WIRE TRANSFER Using Template (used to send multiple wire templates after template is

created and approved using instructions on page 7, 11 or 15)

e Select the Payments & Transfers tab
* Select the Wire tab

Accounts Checks & deposits Administration

Payments & transfers
= 2 e :
H =

e Select Multiple Wire Transfer Using Template
e Click Submit

Select Wire Transfer Criteria

() Inquire Wire Transfer Wre Type l =
() Change Wire Transfar
(©) New Wire Transfer
() New Wire Transfer Using Existing Transfer
(7) Delate Wire Transfor
(©) Review Wire Transfer
(7) Wire Transfor Template
) Review Wire Transfer T
- T .
|‘ (®) Maltipla Wire Tranafer Using Tamplate [
-
HE = = = .

| T==]

*The Template list will display
- Select the corresponding checkboxes of templates you will be sending
- Enter a Message to Beneficiary, if applicable
Note: 4 Fields across per wire template
- Enter the Beneficiary Reference, if applicable
Note: 1 Field per wire template
e Enter, or select from the calendar, the Date
* Enter the Amount of the wire

Complete the above steps for each wire template being processed

Template List
|
W  1supcrape FIRST & SECOND TEST ACCOUNT ONE Domestic | L = i | 00 o
Messags To Beneficiary: [THE Box | | I
]  13upcRaDE2 @aaa TEST ACCOUNT ONE Diomsstie J | IEEEEE = 1 | oo N
- - - - - [ - - - | | - - - - - || - -
B Message To Beneficiry [fonly oloan r | [ 1] |
[ O U oy ———— [ om0t = [ 10.00
Message To Beneficiary: [inwvoice 123 \ | I - e aly - s mm !
Group Total: $30.00
Total Amount: $30.00

* Click Submit to process the wires for review by your company’s designated approver

* Click Cancel to leave the Multiple Wire Transfer Using Template screen without submitting the wires
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Template List

20 TEST TEST ACCOUNT ONE Domestic I ] [ o) 15.00]
T | J [ J [ | | |

RECURRING FIRST NATIONAL BANK Domestic I ] [ | 500
T ary:.  [nvoIcE 12385 ] [ | [ ] [ |

Group Total: $20.00

Total Amount: §20.00

- -
I I Cancel
- -
e Example of the process confirmation screen

**The wire has not been submitted to the bank.**

The assigned approver at your company must now login and follow the steps outlined
beginning on page 3 to complete the wire submission to the bank for processing.

¢ Click Close to return back to the Select Wire Transfer Criteria screen

S Close =, Print (@) Help

Transfer Confirmation
2 of 2 completed

A Warnings (2) i+
Wire Description Status Effective Date Amonnt Reference Number

20TEST 2 0 TEST is pending client review. 1172472020 $15.00 ededSE28TT

User Limil Exceplions
This transfer requires approval because all wires have been configured for review
For the Wire transfer to continue processing, 1 approval is required

RECURRING RECURRING iz pending client review, 1172412020 £5.00 f534cTIbE

User Limil Exceplions
This transfer requires approval because all wires have been configured for reviews
For the Wire transfer to continue processing, 1 approval is required

Close
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NEW WIRE TRANSFER

e Select the Payments & Transfers tab
e Select the Wire tab

Accounts Checks & deposits Administration (!

Payments & transfers
= ) e R.
H =

¢ Select New Wire Transfer

e Select the Wire Type (Domestic = beneficiary bank within U.S., International = beneficiary bank outside U.S.)
¢ Click Submit

Select Wire Transfer Criteria

O Inquire Wire Transfer Wire Type:

None v
Change Wire Transfer
PO Domestc
B @® NewWire Transfer | International
Ewew \Ml ransrﬂsmg Existing Transfer

O Delete Wire Transfer

O Review Wire Transfer

(O Wire Transfer Template

O Review Wire Transfer Template

(O Multiple Wire Transfer Using Template

NOTE: THE FOLLOWING SCREENSHOTS ARE FOR A DOMESTIC
WIRE TRANSFER. AN EXPLANATION OF INTERNATIONAL WIRE
TRANSFER FIELDS BEGINS ON PAGE 11 - BENEFICIARY SECTION.

New Domestic Wire Transfer

* Teemfes Deserptun [ Rz Frgams hone |

Note: An * indicates required fields.

e Enter the Transfer Description (a unique description name assigned to the wire transfer)
¢ Select the Recurring Frequency

- Note: Select (None) for on-demand transfers

New Domestic Wire Transfer -

= Tragnie Do nnpliea | Foriuatimig Fiequesay

e
* Trienfei Sta Dt =l
= Aot | * From Accoont
T [ty catpiots iy | ECORP TEST CLEN pOo-xd-4T89) =]
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e Enter, or select from the calendar, the Transfer Start Date
¢ Enter the Amount of the wire
e Select the From Account

-
———1&1

* Tramsfer Stast Date: o}
* Amoust [ * From Account: CHECKING 2702 TWO

Tax ldentification Number: ECORP TEST COMPA [XO0K-XX-5540)

[<

e Under the Beneficiary section:

® On the left side:
- Enter the recipient/beneficiary’s Identification Number (checking account number)
- Enter the recipient/beneficiary’'s Name

- Enter the recipient/beneficiary’s Address (number, street, city and zip code; must be a physical address,
P.O. Box addresses are not authorized)

® On the right side:
- Enter a Message To Beneficiary, if applicable
- Enter the Beneficiary Reference, if applicable

* ldeshfsgt=m Tip= CITRA, A popoman) Sty hirvsage To Bensiimary

* licabfsatrm Nente

* Kume

e ey et e

Hrerfiar Frfrmie

[
[
LI T T ey I
3 |
I

e Under the Beneficiary Institution section:
* On the left side:

- Leave the Identification Type as the default Fed Routing Number

- Enter the Identification Number (routing number)

- Note: Use the binoculars to search for a bank’s routing number

® On the right side:

- The bank’s Name will be populated

- The bank’s Address will be populated

® Lspn firance, Tops Fad Routing Mumba: ;I: L. 5
e

|
# i T, I b T |
|
|
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* The Receiving Institution section will be populated

- If an intermediary bank is required, enter the corresponding routing number. The Institution
Name will be populated

- Note: Use the binoculars to search for a bank’s routing number
e Click Save to save the wire transfer; you will receive a confirmation that the wire was saved
e Click Process to submit the wire for review by your company’s designated approver

¢ Click Cancel to delete the entire wire transfer

N [oassteesz 4

* Routing Transit sumber
FIRST NATIONAL BANK OF PENNSYLVANIA

* Institution Name: [FNB OF PA
(* Indicates Required Fields) || || | |

===l

**Example of the Save confirmation screen:
o

&) Successfully Saved

save test was saved successfully

Wire Transfer Summary

Trazafur Deseription: ave teat
Effective Date: 09272018
Amount $2.00
Reference Number: IdedeiHd0

**Example of the Process confirmation screen:

**The wire has not been submitted to the bank.**

The assigned approver at your company must now login and follow the steps outlined
beginning on page 3 to complete the wire submission to the bank for processing.

4 The following warning(s) occurred:
60 TEMPLATE is pending chient review

User Limit Exceptions

This transfer requires approval because all wires have been configured for review

For the Wire fransfer fo continue processing, 1 approval is required

¢ Click Done to return back to the Select Wire Transfer Criteria screen
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NEW WIRE TRANSFER USING EXISTING TRANSFER

e Select the Payments & Transfers tab
e Select the Wire tab

Accounts Payments & transfers Checks & deposits Administration (!

Payments & transfers
H =

=3 B i m
H =

e Select New Wire Transfer Using Existing Transfer (used for all wire transfers created by all users of the client)
e Click Submit to view the entire client’s Wire List

e Search options are available on the right side of the screen to narrow your results

Select Wire Transfer Criteria

O Inquire Wire Transfer Transfer Description I | |
(O Change Wire Transfer Wire Type None v
() New Wire Transfer Reference Number:
R - | I — ,__I
B @ New Wire Transfer Using Existing Transfer [l Date Range ( ) &5 To | &l
{ | | |

Q/_Dele(e Wire Transfer I Amount Range I [ 7o ]
oo Fam Accut amber —

O eview Vvire Iransier - - -

(O Wire Transfer Template
(O Review Wire Transfer Template

(O Multiple Wire Transfer Using Template

e Select the underlined Transfer Description
® Once the wire transfer is open, make the adjustments as needed

e Click Save to save the wire; you will receive a confirmation that the wire was saved (This will save the new wire
transfer in addition to your initial wire transfer.)

e Click Process to submit the wire for review by your company’s designated approver

¢ Click Cancel to delete the entire transfer
[} | | | [} |}

B| Save | |Process| |Cancell}l

**Example of the Process confirmation screen:

**The wire has not been submitted to the bank.**

The assigned approver at your company must now login and follow the steps outlined
beginning on page 3 to complete the wire submission to the bank for processing.

A The following warning(s) occurred:
60 TEMPLATE is pending client review

User Limit Exceptions

This transfer requires approval because all wires have been configured for review

For the Wire fransfer fo continue processing, 1 approval is required

¢ Click Done to return back to the Select Wire Transfer Criteria screen
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CHANGE WIRE TRANSFER - to change a saved wire transfer

¢ Select the Payments & Transfers tab

e Select the Wire tab

Accounts

Checks & deposits

Administration (!

Payments & transfers

H =
H =

e Select Change Wire Transfer

- Note: This gives you the ability to change wire transfers that were previously saved by you.

¢ Click Submit

e Search options are available on the right side of the screen.

- Note: The Date Range searches by the effective date in the wire,

Select Wire Transfer Criteria

not the date the wire was created.

S Inquira-Wire Traﬁfer
B @® Change Wire Transfer n
—E Newwe Iran?er —

(O New Wire Transfer Using Existing Transfer
(O Delete Wire Transfer
O Review Wire Transfer
() Wire Transfer Template
O Review Wire Transfer Template

(O Multiple Wire Transfer Using Template

Transfer Description |

Date Range [

EE]

I Amount Range: I |

| Tof |

Client Name:

I Reference Number: I |

* The Wire List will populate in date order, then alphabetically

e Click on the underlined Transfer Description you would like to change

Wire List - NICHOLE MIHALIK

Transfer Description Effective Date

| |
B orestwee 10012018
|| |

* Make your changes

Amount

TEST COMPANY sL1l

Wire Type: Domestic
Issued By: NICHOLE MIHALIK
From Account: TEST 2
Reference Number: efa92ebda

Placement Date: 09/27/2018 10:31:54 AM

e Click Save to save the wire transfer; you will receive a confirmation that the wire transfer was saved
(These changes will overwrite your initial saved wire transfer.)

e Click Process to submit the wire transfer for review by your company’s designated approver

e Click Cancel to delete the entire wire transfer and not save your changes

B| Save | |Process| |Cancel|}l
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**Example of the Process confirmation screen:

**The wire has not been submitted to the bank.**

The assigned approver at your company must now login and follow the steps outlined
beginning on page 3 to complete the wire submission to the bank for processing.

§, The following warning(s) ocawrred:

60 TEMPLATE is pending cheni review

User Limit Exceptions

This transfer requires approval because all wires have been configured for review

For the Wire fransfer fo continue processing, 1 approval is required

¢ Click Done to return back to the Select Wire Transfer Criteria screen
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INQUIRE WIRE TRANSFER

Note: Processed wires will be listed for a period of 3 months. Saved wires will be listed until they are

deleted (explained on page 29).

* Select the Payments & Transfers tab
* Select the Wire tab

Accounts

Checks & deposits

Administration (1

Payments & transfers
H =

= 2 e
H =

¢ Select Inquire Wire Transfer
e Search options are available on the right side of the screen

- Note: The Date Range searches by the effective date of the wire,
* Click Submit

not the date the wire was created

inmﬁrn mcfnrﬂrin
© Inquire Wire Transfer I Transfer Description I [ |
ol =
Change Wire Transfer Date Range: [ ] 5] To ] &=
(O New Wire Transfer Amount Range: To
| S |
(O New Wire Transfer Using Existing Transfer Client Name: [ ]
O Delete Wire Transfer Reference Number [ ]
From Account Number: I I:]

O Review Wire Transfer

| | |
(O Wire Transfer Template
(O Review Wire Transfer Template

(O Multiple Wire Transfer Using Template

I
B (soomi]
I

* Click on the underlined Transfer Description you would like to view

Wire List - NICHOLE MIHALIK

Transfer Description Effective Date Amount

| |
TEST WIRE
| |

10012018 TEST COMPANY sl

Details

Wire Type: Domestic
Issued By: NICHOLE MIHALIK
From Account: TEST 2
Reference Number: efaé92ebda

Placement Date: 09/27/2018 10:31:54 AM
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The selected transfer’s information will be displayed

e At the top right of the screen there is a Change icon (this is only available if you are the user who previously
saved this wire transfer)

- Click the Change icon to make changes to the wire transfer
- From the Change screen you will have the options to Save, Process or Cancel

* Also on the top right of the screen there is a Print icon:
- Click Print to open or save the wire transfer in .pdf format to print or save the wire transfer’s contents

- Click Done to return back to the Select Wire Transfer Criteria screen

Dismestic Wing - NEW TEMPLATE 2

Tiarafm Dirrempizce WEW TEMPLATE 1 Frcarag Freguenc: - =
Trasafe Saun Dus [TREL- 1] Froam Lscons CHMECKENG 1702
rrp— 513
Fux ldertdfeamon Womber- SREEF TEST CLIES OO NOE-3001)

Trasafey Saares Sl
T mmm———
eomlicatioe Topr DDA Aceianl e bei Wrage b Bene o

Sdvemficanon Nomber
S CUSTOMER NAME
Aiddrem 4140 STATE STREET
HERMITAGE PA 18148 Neesfican, Refrsias

Hﬂm"ﬂ"r‘ Insirhbn

- T b e Sl - 2 FIRST MATIDNAL NANK OF
Sdmaficahice Ivpr Fedt Kouhmg nomber Sama FENKETLVANIA
ek (i a8, Wb 313087 Aadirin

HEFSITAGE FA

P Instiution

Rowtwsg Trazssl coenber RRNE
Imbfvhon Name FE OF Fi -
(1] |
| .
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DELETE WIRE TRANSFER - to delete saved wire transfers

e Select the Payments & Transfers tab
e Select the Wire tab

Accounts Checks & deposits Administration (1

Payments & transfers
H =

oo [ o i e
H =

¢ Select Delete Wire Transfer

- Note This will delete wire transfers that were previously saved by you. This does not stop
a wire transfer from occurring.

e Click Submit
e Search options are available on the right side of the screen to narrow your results

- Note: The Date Range searches by the effective date in the wire, not the date the wire was created

Select Wire Transfer Criteria - .

O Inquire Wire Transfer I Transfer Description: I | I

(O Change Wire Transfer

Date Range: | | 51 To =]
(O New Wire Transfer I Amount Range: I | | To| |
g New %e Tranﬁfr UsiniExisling Transfer I Client Name. | |
B @ Delete Wire Transfer | | Reference Number: I I I
B Review Wire 'Igshr - - - -
(O Wire Transfer Template
(O Review Wire Transfer Template
O Muttiple Wire Transfer Using Template = =
i i
| |

¢ Select the underlined transfer name

Wire List - NICHOLE MIHALIK

Transfer Description Effective Date Beneficiary Amount Statws Details

Wire Type: Domestic

e e Issued By: NICHOLE MIHALIK
M| restwee H 101012018 TEST COMPANY sL1l Saved From Account TEST 2
| ||

Reference Number: efad92¢bda

Placement Date: 09/27/2018 10:31:54 AM
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® The Wire Details will be displayed
- Click Done to proceed with deleting the wire transfer
- Click Cancel to return back to the Select Wire Transfer Criteria screen

h
<

Step 1 - Domestic Wire Details

TESTWIRE

Tramsfer Description: TESTWIRE  Recurring Frequency: None
Trassfur Stast Date: 10012018

Amoumt: $L11  From Accomnt CHECKING 2702 TWO
Tax Identification Number: ECORP TEST COMPA [XO0X-XX-5540)

Tramsfer Statas: Saved

Ideztification Type: DDA Account Number  Message to Beneficiary:
Identification Number: 13579
Name: TEST COMPANY
Addrass: 123 TEST PRWY

TESTCITY USA 12345  Beneficiary Referesce:

Beneficiary Institution
Hestification Type: Fed Routing Number Name: FIRST NATIONAL BANK OF PENNSYLVANIA
ldextification Numbar: 043318092 Address:

HERMITAGE PA

Receiving Institution

Routing Tramsit mumber: 043318092
Institution Name: FNB OFPA
- | | |
1 i

- If Done is selected this message will display, click OK to

ecorp.fnb-online.com says proceed with deleting the wire transfer

Are you sure you want to delete this transfer?

'“' cancel - This message (below) will display. Click Done to return
I . . .
e back to the Select Wire Transfer Criteria screen.

1 - Domestic Wire Details 2 - Delete Confirmation

Step 2 - Delete Confirmation

) Success
The transfer TEST WIRE was deleted successfully

Contact Information:

e For additional assistance, please call Treasury Management Support Toll-free at (866) 750-5298 to speak
to a support representative Monday - Friday between the hours of 8:00 AM and 5:30 PM EST.

e For additional information, you can visit our website at www.fnb-online.com or you can take advantage of the
Demos also available on our website.

* To contact Treasury Management Support via e-mail, the address is treasurymgmt@fnb-corp.com.

System Requirements:
* Equipment

- A personal computer and Internet connection are needed.

- A monitor resolution of 800 x 600 (or greater) is recommended for best performance on our website.
e Software -

- Current version of Adobe Reader

- Current version of an Internet browser capable of 128-bit encryption

- Note: Beta versions of browsers or Operating Systems are not supported
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