Paycheck Protection Program

Online Application Instructions

Please follow these step-by-step instructions to successfully complete and digitally sign the Paycheck
Protection Program application form.

]

Step 1:

In order to complete this application, you will need the latest version of Adobe Acrobat Reader software
to fill in and submit the application form. You can find the most recent version of Adobe’s free software

here Z* or you can use the link on our website.

]
Step 2:
IMPORTANT: Download the PDF application from our website. You must save the file to your computer
before continuing. You will not be able to digitally sign the document if you open the document within
your web browser or fail to first save it to your computer. If the application opens in your web browser,
you must download or save the file before continuing. To download the blank application form on a
Windows device, right-click with your mouse on the "Download Application" button below and select
"Save link as". If you're using a Mac press Ctrl+ on the mouse or trackpad and select "Download Linked
File As".

(Below: App opened in Chrome browser)
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Step 1. Download Application

1. To download the blank application form on a Windows device, right-click with your mouse on the "Download
Application" button below and select "Save Link As". If you're using a Mac press Ctrl+ on the mouse or trackpad and select
‘Download Linked File As".

2. Use Adobe Reader to open the application PDF you just saved to your Desktop. Fill out the application by typing in the
fillable PDF form. Do not print cut and write on the form.

3. Digitally sign the application (instructions).

4. Save completed, signed application to your desktop.

Important: right click on the download button to save to your desktop.

Download Appligeis At
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Cpen link in new window

Cpen link in incagnito window

Step 2.Con Open link in incognito window
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https://get.adobe.com/reader/
https://get.adobe.com/reader/
https://www.fnb-online.com/landing/COVID-Relief-Programs
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(Save File in Firefox Browser)
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Step 1. Download Application

1. To download the blank application form on a Windows device, right-click with your mouse on the "Download
Application" button below and select "Save Link As". If you're using a Mac press Ctrl+ on the mouse or trackpad and select
"Download Linked File As".

2. Use Adobe Reader to open the application PDF you just saved to your Desktop. Fill out the application by typing in the
fillable PDF form. Do not print out and write on the form.

3. Digitally sign the application (instructicns).

4. Save completed, signed application to your desktop.

Important: right click on the download button to save to your desktop.
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Open Link in Mew Tab

Open Link in New Window
Open Link in Mew Private Window

Bookmark This Link

Step 2. | SavelinkAs..

I Save Link to Pocket

. Copy Link Location . . .
If you're re Search Google for “Download Applic.." ou can do so below. Otherwise, you can submit your application at any
time from Send Link to Device »
Inspect Element (Q)

m Inspect Accessibility Properties

(Save File in Internet Explorer Browser)
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Open

Open in new tab . .
ownload Application

Open in new window

Save target as...

Print target bd the blank application form on a Windows device, right-click with your mouse on the "Download
button below and select "Save Link As”. If you're using a Mac press Ctrl+ on the mouse or trackpad and
load Linked File As".

Copy shortcut t Reader to open the application PDF you just saved to your Desktop. Fill out the application by typing in the
Paste 'orm. Do not print out and write on the form.

I E-mail with Windows Live |, the application (instructions).
%% Translate with Bing

A Ersedlamars pleted, signed application to your desktop.
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ight click on the download button to save to your desktop.
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Step 2. Continue for Upload

If you're ready to submit your application now, you can do so below. Otherwise, you can submit your application at any
time from our COVID Relief page.
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Step 3:

Open the downloaded Paycheck Protection Program Application document from your computer and fill
in all required information. Please note that you must open the file from within the Adobe Acrobat

Reader software.

Step 4:

After you enter all of the information into the application, you must sign the application digitally. To

digitally sign this application, click on the signature field to begin the digital signing process.

.Signamre of Authorized Representative of Applicant

Print Name

%)

SBA Form 2483 (04/20)

I acknowledge that the lender will confirm the eligible loan amount using required documents submitted. I understand,
acknowledge and agree that the Lender can share any fax information that I have provided with SBA's authorized representatives,
including authorized representatives of the SBA Office of Inspector General, for the purpose of compliance with SBA Loan

Date

Title

Step 5:

In the resulting window, you can select an existing Digital ID or create a new one. To create a new Digital

ID, select the ‘Configure New Digital ID’ option.

Sign with a Digital ID

Choose the Digital ID that you want to use for signing:

[ Refresh )

o @] Jon Q. Customer (Windows Digital D)
E) Issued by: Jon Q. Customer, Expires: 2025.04.27

View Details

@ ( Configure New Digital ID ) ( Cancel )
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Step 6:

Select the “Create a new Digital ID” option and then click “Continue”.

Configure a Digital ID for signing x

- ) 3 Select the type of Digital ID:
A Digital D is required to

create a digital
sighature.The most secure
Digital ID are issued by
trusted Certificate Configure a smart card or token connected to your
authorities and are based computer

on secure devices like smart

card or token. Some are

based on files.

— Use a Signature Creation Device
o [&

Use a Digital ID from a file

You can also create a new O @’:) Import an existing Digital 1D that you have
Digital 1D, but they provide obtainad as a file

a low level of identity
assurance.

Create a new Digital ID
o
Q  Create your self-signed Digital ID

o

Step 7:
Select the ‘Save to Windows Certificate Store’ (Alternatively, if you are using Mac-0S select ‘Save to
Apple Keychain’) option and then click ‘Continue’.

Select the destination of the new Digital ID X

Digital IDs are typically 0O @ Save to File

issued by trusted providers . S

fettemsine G i e [Eﬂ Save the Digital ID to a file in your computer

the identity.

Self-signed Digital ID may

not provide the same level Save to Windows Certificate Store

Ef assuratncde.and may not o | Q[E'] Save the Digital ID to Windows Certificate Store to
€ accepied 1N SOMe use . - -

o 3 be shared with other applications

Consult with your recipients
if this is an acceptable form
of authentication.

°
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Step 8:

Enter your name, organization information, and email address (this will be shown as the digital signature

on the application) and then select “Save”.

Create a self-signed Digital ID X

Enter the identity Name Enter Name...

informaticn to be used for

creating the seff-signed Organizational Unit Enter Organizational Unit...

Digital ID.

Digital IDs that are self- Organization Name Enter Organization Name...

signed by individuals do not

provide the assurance that Email Address Enter Email...

the identity information is

valid. For this reason they X R ~

may not be accepted in Country/Region US - UNITED STATES

S0OmMe use Cases.

Key Algorithm 2048-bit RSA =
Use Digital ID for Digital Signatures R
®
]
Step 9:
. . . . “ . ”
Select your newly-created digital signature and then click “Continue”.
Sign with a Digital ID X

Issued by: Jon Q. Customer, Expires: 2025.04.27

Choose the Digital ID that you want to use for signing:

o @[]Ea Jon Q. Customer (Windows Digital ID) View Details

ES

@ ( Configure New Digital ID ) ( Cancel )
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Step 10:

On the next screen, verify your name and click ‘Sign’. You will then be prompted to save your application.
Save the application to your computer. Please remember where you saved this application as you will
need to access that location to upload the completed application to our website.

Sign as "Jon Q. Customer” X

Appearance = Standard Text 3

Jon Q Digitally signed by
- Jon Q. Customer

Date: 2020.04.27
Customer g5 37 oa00
[ Lock document after signing View Certificate Details

Review document content that may affect signing

Step 11:
Return to the FNB COVID-19 Relief webpage and click on “Continue” under Step 2. On the Upload Your
Application page, select “Choose File” to open up a file browser on your computer. Locate your

completed and saved application then click “Open” to select your file. Click “Upload Application” to
transmit your application to FNB. Finally, click “Continue” under Step 3 to enter some basic information.
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